


Following Up For The Win!

The follow up process after the job interview is essential. It requires planning and discipline. The follow up can consist of 
a brief call or a well-thought out letter. This shows that you, demonstrate interest, but avoid pressuring the interviewer into 
hiring you.

Here are a couple of tips to “seal the deal”.

1. Take thorough notes
Take notes on all of your attended interviews. Immediately following the interview, (preferably somewhere discreet)  
take a moment to write down some essential points about the interview. Jot down your strengths and some  
areas in your performance that need improvement.

Notes are also useful when writing your thank you letter. 

2. Close the Interview on a positive note

* request some information regarding follow up procedure

* show gratitude for this information

* request feedback from the interviewer

* ask to receive a business card or contact information from the interviewer

3. Send a thank you letter
Be sure to send a thank you letter. The letter should address your appreciation for the time they took to interview you, 
and recap on the key points, as to what make you the best candidate. Include additional references, and suggest future 
contact.

Even if you are not interested in the job after the interview, be sure to send a letter that thanks the interviewer and that 
withdraws your application (never burn a bridge).

4. Reflect back to your interview
Looking back at your performance from the employer’s standpoint will enable you to gain perspective  
on your candidacy for the job. Ask yourself some questions: Did I demonstrate that I can do the job? What should I have 
mentioned? Why did I not mention that detail? Is there any aspect of the interview that I could have changed?

For more interview tips and suggestions, please contact the Niagara Peninsula Aboriginal Area Management Board at:

NPAAMB    184 Mohawk St., 2nd Floor    P.O. Box 22040
Brantford East Postal    Brantford, ON    N3S 7V1

Phone: (519) 751-8333 ext. 224    Toll Free: 866-672-2620    Fax: (519) 751-8334    www.npamb.com
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Best of luck during the hiring process!
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